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Overview

 Personal Branding
 How to stand out from the crowd

 Interview Prep
 Researching companies
 Best practices for video interview

 Recruiting and Employment Practices
 …Can they do that?



Personal Branding
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Personal Branding

 How do you set yourself apart from the competition in the current job market?

1. Resume writing tips
2. Cover letter writing tips
3. Leveraging your network
4. Optimizing your LinkedIn profile
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ONLY 5-10 seconds to catch the attention of the hiring manager!

In your executive 
summary have one 
major accomplishment 
that relates to the job.  
Keep it concise with 
active language.

EXECUTIVE SUMMARY

Highly effective CFO with 7+ years of 
experience, skilled in leadership and finance. 
Seeking to improve finances at Execulink
Community Services. At CentuFund, helped 
raise revenue from $3 million to $22 million 
through carrying out 6 acquisitions and 
redesigning operational flows. Worked with 
cross-functional teams to improve accounts 
collections by 28%.

Match your resume to 
the job description.
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Sample Resume

JOB DESCRIPTION

As a Consulting CFO with vcfo, you work on a 
variety of engagements with your client 
companies including due diligence, board 
reporting, M&A activities, fundraising, modeling 
and more. In addition to working with clients, 
our CFOs serve as a colleague, leader and 
mentor to vcfo’s team of Controllers, Assistant 
Controllers and Senior HR Consultants.

Our Consulting CFOs deal with a variety of issues 
at their clients. Because of that variety, we’re 
seeking  candidates with the following skills: at 
least 10 years of accounting and finance 
experience; at least 5 years as a hands-on CFO in 
start-up to mid-market companies (between 
$5M-100M revenue), serving as a CFO in at least 
2 companies; strong communication and 
interpersonal skills; and proven experience 
managing and leading a team. 
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Sample Cover letter 

Should be broken down into 4 
paragraphs:

1. How you heard about the job

2. Describe your qualifications/skills 
for the job

3. Describe how you would be a good 
fit for the company

4. Closing paragraph – Mention you 
have attached your resume and are 
very interested in moving forward 
with an interview.
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Leverage Your Personal Network

 LinkedIn
 Connect with all former co workers, friends, prior managers, etc.
 Put your resume on your profile; update your headline.
 Post a status about seeking new opportunities.
 Join industry groups where you can share resume, blogs, bio, etc.
 Leverage your contacts to make warm introductions to company openings.

 Host or attend virtual meetings about a hot topic in your industry. 



Job Search Tips & Nailing the Interview
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Before an Interview, Get to Know:
 The Company
 Company website and press releases 
 Mission, vision, values
 Clients, products, and competitors
 Social media accounts, specifically LinkedIn and YouTube
 Glassdoor for reviews, interview process, etc.

 The People
 Key players in the organization – CEO, CFO, etc.
 Current & former employees
 Hiring Manager background
 Use CrystalKnows for more information
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The Impacts of COVID-19
 How COVID-19 has affected their business?
 How can you add value?
 Ramping up? Scaling down?  

 What keeps the CEO up at night?
 How can you help alleviate that?

 Be prepared to demonstrate, with examples, how you have addressed:
 Ambiguity
 Flexibility
 Unexpected circumstances
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Tips for Acing the Video Interview
 Prepare the technology
 Get to know your platform
 Check microphone, camera, and internet quality

 Eliminate distractions
 Silence your phone
 Set your computer alerts to ‘Do Not Disturb’

 Physical set up
 Adjust lighting and angle 
 Make “eye contact” by looking into camera

 Be concise
 Use cheat notes – because you can!
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Final Tips

 Discuss how you can help in the current environment
 Balance it with the post-pandemic job duties, company culture, etc.

 Be empathetic
 Understand that video interviewing is still new to many – including 

interviewers!
 Be patient with technology issues
 Remember that interviewers may be in a different emotional state than normal
 We’re all a little “off balance” right now!



Interviewing Practices During the COVID-19 Era
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Questions
 Can an employer require me to go into an office for a face-to-face interview?
 May an employer ask COVID-19 questions during the hiring process?
 Can a company do temperature checks of candidates when they are meeting in 

person?
 Can you test applicants for Coronavirus?
 What are companies permitted to do now that they weren’t previously when it comes 

to hiring?
 Can you withdraw an offer if you need someone to start right away if that person 

comes down with COVID-19 after the offer has been accepted?
 May an employer postpone a new hire’s start date or withdraw a job offer because the 

individual is at higher risk for COVID-19 (e.g., age, pregnant, etc.)?
 Can you not hire someone who refuses to work onsite out of virus concerns?
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EEOC Guidance

 An employer may take an applicant's temperature as part of a post-offer,      
pre-employment medical examination

 An employer may screen applicants for symptoms of COVID-19 after making a 
conditional job offer

 An employer may delay the start date of an applicant who has COVID-19 or 
symptoms associated with it

 An employer may withdraw a job offer when it needs the applicant to start 
immediately, but the individual has COVID-19 or symptoms of it. Based on 
current CDC guidance, the individual cannot safely enter the workplace, and 
therefore the employer may withdraw the job offer.
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Americans with Disabilities (ADA)

 The ADA allows employers to bar an employee’s physical presence in the 
workplace if he or she poses a threat to others.

 Employers should ask for the reason behind the employee’s refusal and 
reassure the employee if the employee is hesitant to provide this 
information.

 Taking an employee’s temperature is a medical examination under the ADA. 
Because the CDC and state/local health authorities have acknowledged 
community spread of COVID-19, employers may take employees’ temperature.

 An employee may ask for reasonable accommodations when the employee 
says he/she has a disability that puts him at a greater risk of severe illness if 
he/she contracts COVID-19.



Thank you!
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